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RSR-Vol. II, Appendix-1, Section-3 (Casual 
Leave)-Clarifications and Administrative 
Instructions

RSR-Vol. I, Part IV CHAPTER - X Section I 
(General Conditions of Leave) Section-II (Grant of 
Leave) and 

CHAPTER- XI Section-I to Section IX
(Rule 57 to 126 of Rajasthan Service Rules)

REFERENCE:



 Rajasthan Service Rules are made under 
the proviso to Article 309 of the 
Constitution of India. 

 These Rules came into force from 1 April, 
1951.

Rajasthan Service Rules:



Leave is earned by duty  only. In case of 
foreign service, duty is counted when 
contribution towards leave salary is paid for 
such period.                                             Rule 57

Fundamental condition of a Government 
Servant: 

The whole time of a Government Servant is 
at the disposal of Government and he may 
be employed in any manner. Rule 13

General 



GENERAL CONDITIONS



 Kind of leave can be changed within a
period of 3 months of the expiry of leave.
Rule 50. These cannot be changed in
Casual/Sectional Leaves.

 Leave cannot be claimed as a right. Rule
59

 It can be granted, refused or revoked.

 Sanctioning authority cannot change the
nature of leave.

General Conditions



Commencement and end of leave:
Leave begins on handing over charge 
and ends on resuming charge. 

Rule 60
Recording of address on leave 
application 

Rule 60A
Combination of holidays with leave 

Rule 61 

General Conditions



Consequential arrangements:
Government of Rajasthan Decision 

In dual arrangements made under Rule 
35 & 50, holidays prefixed and suffixed 
to leave shall be included for granting 
additional pay. 

Rule 63
Restricted holiday can be prefixed or 
suffixed to regular leave or casual 
leave. No. F.1(40)FD(Gr.2)/82 dated 15-9-1990

General Conditions



Acceptance of employment on leave. 
A Government Servant, without 
previous sanction of Government, 
cannot accept any employment. 

Rule 64 

Recall to duty before the expiry of his 
leave: optional/compulsory.  

Rule 66

General Conditions



Application for leave or extension 
must be made to the authority 
competent to grant leave or extension.  

Rule 67
Before a Gazetted Government servant 
can be granted leave, or an extension 
of leave, on medical certificate, he 
must obtain a certificate in prescribed 
form.                                               Rule 70

General Conditions



Grant of leave to a Gazetted Government
Servant on Medical Ground:

i. Leave upto 60 days on medical ground-
certificate by any Government Medical
Officer or Vaidya (Homeopath for 15 days
only)

ii. Above 60 days - CM&HO or above 

Rule 74
Medical Certificate does not confer right to 
leave. 

Rule 75

General Conditions



Leave on Medical Certificate to 
Non-Gazetted Government Servants:
1. Application along with medical certificate. Registered 

Medical Practitioner where no Medical Officer 
stationed.

2. Second medical opinion (not below C.M.&H.O.) 

3. C.M.&H.O. or above level Medical Officer is duty 
bound to opine regarding fact of illness and period of 
leave. He may also nominate any Medical Officer for 
the purpose. 

4. Grant of medical certificate does not confer right to 
leave.                                                                             Rule 76

• Format of medical certificate also prescribed

General Conditions



MEDICAL CERTIFICATE

 l{ke vf/kdkjh izkf/kd`r fpfdRlk vf/kdkjh ds izek.k

i= ds vk/kkj ij ljdkjh deZpkjh dks fpfdRlk vodk’k

Lohd`r dj ldrk gSA

 izkf/kd`r fpfdRlk vf/kdkjh esa jktdh; fpfdRlky;] 

vkS"k/kky; esa fu;qä fpfdRld] oS|] ;k gdhe lfEefyr

gSA

 ;fn deZpkjh ds chekj iM+us okys LFkku ij dksbZ

izkf/kd`r fpfdRld ugha gS ;kfu dksbZ jktdh; 

fpfdRlky;] vkS"k/kky; ugha gks rks ml LFkku ij

iathd`r fpfdRlk O;olk;h ds izek.k i= ds vk/kkj ij

vodk’k fn;k tk ldrk gS c’krsZ fd iphZ ij ml 

fpfdRld ds iath;u Øekad vafdr gksa Rule 76



MEDICAL CERTIFICATE

 ljdkjh deZpkjh ftlus fpfdRlk izek.k i= ds vk/kkj

ij vodk’k Lohd`r djk;k gS] vius drZO; ij ml 

le; rd mifLFkr ugha gks ldrk tc rd og LoLFk

gksus dk izek.k i= fu/kkZfjr izi= esa izLrqr ugha dj

nsrkA

Rule 83



MEDICAL CERTIFICATE

 fpfdRlk ,oa LokLF; foHkkx jktLFkku ds vkns’k Øekad

i-16¼25½,e@xzqi&1@94 fnuakd 8 tuojh 1998 ds 

vuqlkj fuEu fpfdRlk vf/kdkjh izkf/kd`r gS%&

¼1½ cfgjax jksxh dk vf/kdre 15 fnu dk fpfdRlk

izek.k i= fdlh Hkh fpfdRlk vf/kdkjh }kjk

¼2½ 30 fnu rd ofj"B fpfdRlk vf/kdkjh@dfu"B

fo’ks"kK@lgk;d izksQslj ;k blds mij ds vf/kdkjh

¼3½ 45 fnu rd ofj"B fo’ks"kK@ih,evks@,lksfl,V

izksQslj@ izksQslj ,oa Øekad 2 esa of.kZr vf/kdkjh

;fn lacaf/kr lh,e,pvks@ih,evks@,oa v/kh{kd }kjk

izekf.kr gksA

¼4½ 45 fnu ls vf/kd vof/k gsrq fpfdRlk izek.k i= 

dsoy esfMdy cksMZ }kjk



MEDICAL CERTIFICATE

 fpfdRlk ,oa LokLF; foHkkx jktLFkku ds vkns’k Øekad

i-16¼25½,ebZ@xzqi&1@94 fnuakd 18 ebZ 2012 ds 

vuqlkj vuqeksfnr futh fpfdRlky; ds fpfdRld

fpfdRlk izek.k i= tkjh djus gsrq fuEukuqlkj vf/kd`r

fd;s x;s gS%&

¼1½ 15 fnu ds fy;s fpfdRlk ijke’kZnkrk }kjk

¼2½ 30 fnu rd ofj"B fpfdRlk ijke’kZnkrk

¼3½ 45 fnu rd ofj"B fo"k; fo’ks"kK

¼4½ 45 fnu ls vf/kd vof/k gsrq esfMdy cksMZ }kjk



MEDICAL CERTIFICATE

 gksfe;ksiSfFkd fpfdRld 15 fnu dk fpfdRlk izek.k i= 

ns ldrs gSA

 fdlh cfgjax jksxh dks vk;qosZn vf/kdkjh

¼1½ 15 fnu ds fy;s vk;qosZn fpfdRld

¼2½ 15 fnu ds ckn 7&7 fnu

dh vof/k ds fy;s foHkkxh; fpfdRld

¼3½ 29 fnu ls 45 fnu rd ßvß Js.kh ds ofj"B

fpfdRld@ftyk vk;qosZn vf/kdkjh@lgk;d

funs’kd@led{k vf/kdkjh] ,oa vU; mPpkf/kdkjh

¼4½ 45 fnu ls vf/kd vof/k gsrq LokLF; ijh{k.k

lfefr ¼vk;qosZn½ }kjk

vkns’k Øekad i-25¼35½vk;q-@95 fnukad 15 twu 1996



DELEGATION OF POWERS

 jktLFkku lsok fu;e ds fu;e 9 ds rgr lsok esa

fu;qfä iwoZ LokLF; izek.k i= is’k djus ls eqfä fu;qfä

drkZ izkf/kdkjh }kjk tks foHkkxk/;{k Js.kh ls uhps u gksA

 v/khuLFk] fyfidoxhZ; o prqFkZ Js.kh deZpjh ds laaca/k 

esa foHkkxk/;{k dks iw.kZ 'kfä;ka gSA

 jktLFkku lsok fu;e ds fu;e 11 ds rgr efgyk

vkosnd dk efgyk fpfdRld }kjk gLrk{kfjr vkjksX; 

izek.k i= Lohdkj djus dh iw.kZ 'kfä;ka fdlh ,sls

vf/kdkjh dks iznÙk dh x;h gS tks mä in ij LFkk;h

fu;qfä djus esa l{ke gksA



Medical Officers must not recommend 
grant of leave to the Government 
Servants who are not fit to resume 
duties or permanently unfit. 

Rule 78

Priority of claims to leave

Rule 80

General Conditions



Grant of leave to a Government Servant 
who is unlikely to be fit to return to duty:

i. If medical authority is not certain about his return 
to duty - 12 months leave

ii. If declared permanently unfit- 6 months leave 

Rule 81
Leave not admissible to Government Servant 

who ought to be dismissed or removed. Rule 82

Certificate of fitness to return to duty        Rule 83
Return from leave before due date: not allowed 
without permission of the leave sanctioning 

authority.                                                           Rule 85

General Conditions



Applicability and Leave Account in Form No.1 in 
Appendix IIA. It shall be maintained by the 
authorities to who are required to keep service 
books in their custodies under Rule 160(2)

Rule 87, 87-A and 87-B
Any kind of leave may be granted in combination
or in continuation of any other kind of leave.

Rule 88
No leave beyond the date on which a 
Government servant must compulsorily retire.  

Rule 89

General Conditions



CASUAL LEAVE & 
SPECIAL CASUAL 

LEAVE



CASUAL LEAVE

SOURCE:

 Rajasthan Service Rules, Vol. II, 
Appendix-I Administrative Instructions in 
connection with the Service Rules, III 
Casual Leave



CASUAL LEAVE

 Casual Leave (CL) is not a recognized form of 
leave and is not subject to any rules made by the 
Government. 

 A Government servant on casual leave is not 
treated as absent from duty and his pay is not 
intermitted.

 C.L. is not a leave. It cannot be converted into 
another leave.

 A person on Casual leave continues on duty and 
therefore the grant of casual leave is a matter 
entirely at the discretion of the sanctioning 
authority. 



CASUAL LEAVE

 There should not be a presumption that casual 
leave asked for will always be sanctioned. 

 If the sanctioning authority considers that  
Government work will suffer, he may refuse   
casual leave. 

 A Government servant whose application for  
casual leave is rejected and who is not present 
on duty will be guilty of wilful absence from 
duty. 



CASUAL LEAVE

 Such wilful absence will amount to interruption 
in service involving forfeiture of past services as 
well as mis-behaviour. 

 A Government servant is required to obtain 
prior sanction of casual leave before availing of 
such leave.

 Sanctioning authority should take a sympathetic 
view in cases such as, illness, attendance in 
hospital, attending funerals, and on the merit of 
the case, accord post-facto sanction of casual 
leave.



CASUAL LEAVE

 ;g fdlh ,d ckj esa 10 fnu rd lhfer jgsxkA

 bl vodk’k dks fdlh vof/k ds 'kh?kz iwoZxkeh ;k 

Ik’pkrxkeh ;k e/; esa jfookj] jktdh; vodk’k ;k 

lkIrkfgd vodk’k vkosa rks mls vkdfLed vodk’k

dk va’k ugha ekuk tkrkA

 jkT; deZpkfj;ksa dks viuk eq[;ky; ;k ftyk fcuk

iwokZuqefr ds ugha NksM+uk pkfg;sA



CASUAL LEAVE

 jktLFkku lsok fu;e 1951 [k.M II ds ifjf’k"V I ds 

vuqHkkx&III vkdfLed vodk’k esa fn;s x;s Li"Vhdj.k

ds vuqlkj fdlh jkT; deZpkjh dks vkdfLed vodk’k

dk miHkksx djus ls iwoZ viokn Lo:i ifjfLFkfr;ksa ds 

vykok ,sls vodk’k dh iwoZ Lohd`fr izkIr djuk

vko’;d gSA

 jkT; ljdkj ds vkns’k Øekad i-1¼4½foÙk@fu;e@2008 

fnukad 17 Qjojh 2012 ds vuqlkj ;fn jkT; deZpkjh

vkdfLed vodk’k ysdj futh fons’k ;k=k djuk pkgs

rks mls vkdfLed vodk’k dk vkosnu i= de ls de 

3 lIrkg iwoZ l{ke vf/kdkjh dks nsuk gksxkA



CASUAL LEAVE

 Lksok esa u;s izos’k ikus okys deZpkfj;ksa dks

fuEukuqlkj vkdfLed vodk’k ns; gS&

1- 3 ekg ;k de dh lsok gksus ij 5 fnu

2- 3 ekg ls vf/kd ijUrq 6 ekg

ds de dh lsok gksus ij

10 fnu

3- 6 ekg ls vf/kd dh lsok gksus

ij

15 fnu

FD Order No. F.5(1)FD(R)/56 dated 11.1.1956



CASUAL LEAVE

 lsokfuo`Ùk gksus okys o"kZ esa 1 tuojh 2002 ls fuEu

izdkj ls vkdfLed vodk’k ns; gS&

1- lsokfuo`Ùk o"kZ esa 3 ekg ;k de 

dh lsok gksus ij

5 fnu

2- lsokfuo`Ùk o"kZ esa 3 ekg ls

vf/kd ijUrq 6 ekg ds de gksus

ij

10 fnu

3- lsokfuo`Ùk o"kZ esa 6 ekg ls

vf/kd dh lsok gksus ij

15 fnu

FD Order No. F.1(8)FD(Rules)/95 dated 20-2-2002



CASUAL LEAVE

 jkT; deZpkfj;ksa dks viuk eq[;ky; ;k ftyk fcuk

iwoZ vuqefr ds ugha NksM+uk pkfg;sA vkdfLed

vodk’k ds vkosnu i=ksa es vius vodk’k dkyhu

le; esa jgu dk irk vafdr fd;k tkuk pkfg;sA

 jktif=r vodk’k esa Hkh eq[;ky; NksMus ij viuk

irk vkosnu i= esa vafdr djuk vko’;d gSA

 fdlh Hkh jkT; deZpkjh dks vkdfLed vodk’k dh 

;FkkFkZ ekeyksa esa tSls chekjh] vLirky vkSj vUR;s"Bh

esa mifLFkfr gsrq vodk’k pkgus ij iwoZ Lohd`fr ugh 

adjkus ij Hkh dk;ksZÙkj Lohd`fr iznku dh tk

ldsxhA



CASUAL LEAVE

 jkT; deZpkfj;ksa dks vk/kk fnu dk vkdfLed

vodk’k dh fn;k tk ldrk gSA vijkUg iwoZ l= 

ds fy;s ;g le; 2-00 cts rd ekU; gksxkA

vijkUg ds ckn vkdfLed vodk’k dk le; 1-30 

cts izkjEHk gksxkA ,oa izkr%dkyhu dk;Z fnol esa

foHkktu dk le; izkr% 10-00 cts dk ekU; fd;k

tk;sxkA

 va’kdkyhu deZpkfj;ksa dks Hkh iw.kZdkfyd

deZpkfj;ksa dh Hkk¡fr vkdfLed vodk’k ns; gSA



CASUAL LEAVE

 jkT; deZpkfj;ksa dks vkdfLed vodk’k bl izdkj

ugha fn;k tkuk pkfg;s fd fuEu fo"k;d fu;eksa ls

cpk tk lds%&

• osru ,oa HkÙks dh lax.kuk dh rkjh[k 

• dk;kZy; dk ÁHkkj

• vodk’k dk izkjEHk ,oa vUr

• vodk’k ls iqu% dk;Z dks ykSVuk

;k vodk’k dh vof/k bruh c<k nsuk fd fu;ekuqlkj

mls Lohd`r ugha fd;k tk ldsA



CASUAL LEAVE

 foJkedkyhu foHkkxksa tSls jktdh; egkfo|ky; 

¼ftlesa i'kq fpfdRlk ,oa esfMdy lfEefyr gS½ 

fo|ky;ksa] LFkyksa]o f’kYi ¼iksfyVsfDud½ ,oa vU; 

f’k{k.k laLFkkvksa ds ekeys esa o"kZ 1 tqykbZ ls izkjEHk

vkSj 30 twu dk lekIr ekuk tk;sxkA

 fo|ky;ksa esa vkdfLed vodk’k dh x.kuk 1 tqykbZ

ls 30 twu rd gksxhA

 osds’ku ds Øe esa vkdfLed vodk’k Lohd`r ugha

fd;k tk ldrkA



CASUAL LEAVE

 iqfyl ds flikgh] gSM dkULVscy] lgk;d mi 

fujh{kd] rFkk mi fujh{kdksa dks o"kZ esa 25 fnu dk

vkdfLed vodk’k ns; gksxkA ;g ,d ckj esa

vf/kdre 10 fnu dk gh vodk’k Lohd`r fd;k tk

ldrk gSA

 x<okyh] usikyh] rFkk xksj[ks tks vkj-,-lh bdkbZ;ksa

esa Hkkjr&ikd lhek ij inLFkkfir gS dks 5 fnu dk

fo’ks"k fj;k;rh vkdfLed vodk’k ns; gksxk fdUrq

,d le; esa vuqifLFkfr dk le; 15 fnu ls vf/kd

ugha gksxkA



CASUAL LEAVE

 vkj-,-lh ds tokuksa dks vkdfLed vodk’k mikftZr

vodk’kksa ls iwoZ tksM+us dh vuqefr bl vk/kkj ij nh

tk ldrh gS fd fdlh ,d le; esa vkdfLed

vodk’k 15 fnu ls vf/kd ugha gksxkA

 Qk;j lsok ds vf/kdkfj;ksa dks 25 fnu dk vkdfLed

vodk’k ns; gSA

 Lkesfdr osru ij fu;qä vk;qosZn ulZ ,oa dEikm.Mj

dks 15 fnu dk vkdfLed vodk’k ns; gSA

 Ikjhoh{kk/khu Áf’k{k.kkFkhZ dks ,d dys.Mj o"kZ esa 12 

fnu ds vkdfLed vodk’k ns; gSA



CASUAL LEAVE

 foHkkxk/;{kksa dks vkdfLed vodk’k dh Lohd`fr

lacaf/kr iz’kklfud foHkkx ds lfpo nsaxsa ,oa vU; 

jktif=r vf/kdkfj;ksa ds vkdfLed vodk’k muds 

fudVre mPpkf/kdkjh Lohd`r djsaxsaA

 'kklu lfpo ds vkdfLed vodk’k izeq[k 'kklu

lfpo }kjk Lohd`r fd;s tk;saxsaA



SPECIAL CASUAL LEAVE

 jkT; ljdkj us dfri; ekeyksa esa jkT; deZpkfj;ksa

dks fof’k"V vkdfLed vodk’k] fujks/kkodk’k] 

vodk’k ds cnys esa {kfriwfrZ vodk’k o Ms&vkWQ

dh Lohd`fr iznku dh gSA

 jktLFkku f’k{kk lsok ds lnL;] izkFkfed ,oa

ek/;fed f’k{kk ds v/;kid] jktLFkku f’k{kk lsok

la?k] jktLFkku f’k{kd la?k] :DVk vkfn ds okf"kZd

lEesyu Hkkx ysus ij izR;sd 'kS{kf.kd l= esa 4 fnu

dk fof’k"V vkdfLed vodk’k fnukad 1 vizSy

1983 ls ns; gSA ;g 30 uoEcj ds ckn ns; ugha gSA



SPECIAL CASUAL LEAVE

 fpfdRlk foHkkx] [kku ,oa HkwfoKku foHkkx ds f’k{kk

lac/kh dk;Z djus okys deZpkfj;ksa dks ,d l= esa 15 

fnu ckgj rFkk 6 fnu rd dk fof’k"V vkdfLed

vodk’k ns; gSA

 oU/;kdj.k vkWijs’ku ds fy;s iq:"k jkT; deZpkfj;ksa

dks 6 fnu o efgyk jkT; deZpkfj;ksa dks 14 fnu rd

dk fof’k"V vkdfLed vodk’k ns; gSA

 ml iq:"k jkT; deZpkjh dks ftldh ifRu oU/;kdj.k

dh 'kY; fpfdRlk djkrh gS rks mls viuh ifRu dh 

ns[kHkky ds fy;s 7 fnu rd dk fof’k"V vkdfLed

vodk’k ns; gSA



SPECIAL CASUAL LEAVE

 V~;wcDVkseh 'kY; fpfdRlk fcxMus ij] nqckjk 'kY; 

fpfdRlk djkus ij ml iq:"k jkT; deZpkjh dks 14 

fnu rd dk fof’k"V vkdfLed vodk’k ns; gSA

 iquZukyhdj.k djkus ij 21 fnu rd dk fof’k"V

vkdfLed vodk’k ns; gSA

 efgyk deZpkjh dks ywi yxokus ij 1 fnu rd dk

fof’k"V vkdfLed vodk’k ns; gSA

 jkT; deZpkjh dks jk"Vªh;@vUrZjk"Vªh; [ksy&dwnksa ds 

voljksa ij Hkkx ysus ds fy;s 30 fnu rd dk fof’k"V

vkdfLed vodk’k ns; gSA



SPECIAL CASUAL LEAVE

 izknsf’kd@LFkkuh; Lrj dh [ksy&dwn izfr;ksfxrk esa

Hkkx ysus ds fy;s ,d dys.Mj o"kZ esa 10 fnu rd dk

fof’k"V vkdfLed vodk’k ns; gSA

 jkT; ljdkj ds vkns’k Øekad ,Q-1¼49½,QMh@¼th-

vkj-2½@82 fnukad 1&9&1990 ds vuqlkj ,sfPNd

vodk’k o vkdfLed vodk’k ,d lkFk Lohd`r fd;s

tk ldrs gSaA

 ;g vodk’k vkns’k fnukad 1&4&1983 ;Fkk la’kksf/kr

fnukad 29&8&1998 }kjk rduhdh f’k{kk lesr f’k{kk

foHkkx ds ijhoh{kk/khu izf’k{k.kkFkhZ v/;kidksa dks Hkh

o"kZ 2011&2012 ls ns; gSA



QUARANTINE LEAVE

 fdlh jkT; deZpkjh ds ifjokj ;k ?kj esa fdlh Nwr dk

jksx ¼gStk] pspd] Iysx] fMfIVfFkfj;k] VkbQl cq[kkj] 

lsjhczkslikbuy]esusutkfVl] LOkkbu ¶yw½ yx tkus ds 

QyLo:i dk;kZy; esa ugha vkus ds vkns’k }kjk visf{kr

dk;Z ls vuqifLFkr jgus dh vuqefr gksrh gSA ,s;k

vodk’k dk;kZy;k/;{k }kjk fpfdRlk izek.k i= ds 

vk/kkj ij 21 fnu dh vof/k ;k fo’sk"k ifjfLFkfr esa 30 

fnu ls vf/kd ugha gksxkA

 LOkkbu ¶yw ds fy;s vf/kdre 7 fnu dk fujks/kkodk’k

Lohd`r fd;k tk ldrk gSA



COMPENSATORY CASUAL LEAVE

 jfookjksa@vU; jktif=r vodk’kksa eas ea=kyf;d@ 

prqFkZ Js.kh deZpkjh dks vfuok;Zr% ftrus fnu rd

dk;kZy; esa mifLFkr gksus ds fy;s jktif=r vf/kdkjh

}kjk fyf[kr esa vkns’k tkjh dj cqyk;k tkos mrus

fnuksa ds fy;s mUgsa {kfriwfrZ vodk’k ns; gksxkA

 ;g ykHk vf/kdfj;ksa ds futh LVkQ ;Fkk LVsuks] futh

lgk;d] jhMj vkfn dks ns; ughs gSA

 laxzgky;ksa esa dk;Zjr deZpkfj;ksa dks Hkh jktif=r 

vodk’kksa ds fnuksa esa laxzgky; [kqys jgus dh fLFkfr

esa {kfriwfrZ vodk’k ns; gSA



COMPENSATORY CASUAL LEAVE

 leLr fo|ky;ksa ds iqLrdky;k/;{kksa o lkoZtfud

iqLrdky;ksa esa dk;Zjr vjktif=r] ea=kyf;d o 

prqFkZ Js.kh deZpkfj;ksa dks f}rh; 'kfuokj ds LFkku

ij 1 fnu dk {kfriwfrZ vodk’k ns; gksxkA

 nSfud dfu"B fyfidks dks Hkh jktif=r vodk’kksa ds 

fnuksa esa dke djus ij {kfriwfrZ vodk’k ns; gSA



TYPES OF LEAVES



LEAVE INCLUDES:

 Privilege Leave (Rule 91 & 92)

 Half Pay Leave (Rule 93 & 94)

 Commuted Leave (Rule 93 & 94)

 Special Disability Leave (Rule 99-102)

 Study Leave (Rule 109-121)

 Maternity Leave (Rule 103)

 Hospital Leave (Rule 105)

 Leave not Due (Rule 93(3); and

 Extra-ordinary Leave (Rule 96)

Rule 7 (15)
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due

Special 

Leave for 

Police

Extra-Ordinary 

Leave

Special Disability 

Leave

Maternity

Leave

Terminal

Leave

Paternity 

Leave

Child Adoption 

Leave

Study Leave Special Casual  

Leave

Academic

Leave

Hospital  

Leave



PRIVILEGE LEAVE



 LFkk;h ;k vLFkk;h jkT; deZpkjh dks 1 tuojh 1985 

ls izR;sd dys.Mj o"kZ esa 2 ckj 1 tuojh dks 15 fnu

dh ih-,y- o 1 tqykbZ dks 15 fnu dh ih-,y- dqy 30 

vfxze :Ik esa tek dh tk;sxhA

 jktLFkku l’kL= iqfyl dks 21 fnu ns; gSA

 bl izdkj tek vfxze vodk’kksa dk miHkksx vkxkeh 6 

ekg ;Fkk twu o fnlEcj rd fd;k tk ldsxkA

foÙk ¼fu;e½ foHkkx dk ifji= Øekad ,Q-1¼4½foÙk@fu;e@98 fnukad 12&12&2012

ADMISSIBILITY:



 1 tuojh 1998 ls LFkk;h ;k vLFkk;h jkT; deZpkjh

vius ys[kksa esa vf/kdre 300 ih-,y- tek j[k ldrk

gSA 1 tuojh 1992 ls 240 ih-,y- tek j[kh tk ldrh

FkhA blls iwoZ ;g 180 FkhA

 ;fn dksbZ deZpkjh fdlh dyS.Mj o"kZ dh ,d Nekgh esa

vlk/kkj.k vodk’k ij jgrk gS rks ih-,y-[kkrs esa izR;sd

10 fnu ds vlk/kkj.k vodk’k ij 1 fnu dk vodk’k

de dj fn;k tkosxkA

ADMISSIBILITY:



 ;fn fdlh jkT; deZpkjh dk ih-,y- 31 fnlEcj o 30 

twu dks 300 fnu ;k de ysfdu 285 ls vf/kd tek

gS rks 1 tuojh o 1 tqykbZ dks 15 vfxze ih-,y- ys[ks

dk vyx ls la/kkj.k fd;k tk;sxkA

 6 ekg dh vof/k esa fy;s x;s ih-,y- ;k lefiZr

vodk’k dk lek;kstu igys 15 fnol ds ih-,y esa ls

fd;k tk;sxkA blds ckn 'ks"k vodk’k esa lek;kstu

fd;k tkosxkA

ADMISSIBILITY:



 6 ekg dh lekfIr ij vfxze tek ih-,y- rFkk igys ls

iwoZ esa tek ih-,y-dk ;ksx 300 fnu ls vf/kd ugha

gksxkA

foÙk ¼fu;e½ foHkkx dk ifji= Øekad ,Q-1¼4½foÙk@fu;e@98 fnukad 12&12&2012

 5 ls 10 vlk/kkj.k vodk’kksa ij 1 ih-,y- de gksxkA

 6 ekg dh vof/k esa fy;s x;s ih-,y- ;k lefiZr

vodk’k dk lek;kstu igys 15 fnol ds ih-,y esa ls

fd;k tk;sxkA blds ckn 'ks"k vodk’k esa lek;kstu

fd;k tkosxkA

ADMISSIBILITY:



 ,d jkT; deZpkjh dks ,d le; esa vf/kdre 120 fnu

rd dh ih-,y- Lohd`r dh tk ldrh gSA

 ;fn ,slk vodk’k mls fdlh ekU;rkizkIr lsfuVksfj;e

vLirky esa Vh-ch-@dSalj ;k ekufld jksx ds 

funku@fpfdRlk ds fy;s vko’;d gks rks ,d le; esa

300 fnu rd Lohd`r fd;k tk ldrk gSA

fu;e 59 ,oa 91¼3½

ADMISSIBILITY:



 ekfld vk/kkj ij jkT; deZpkfj;ksa ds mikftZr

vodk’k ds [kkrs esa mikftZr vodk’k tek djus dh 

nj fuEukuqlkj gS%&

 deZpkjh tks dyS.Mj o"kZ esa 30 fnu

ds mikftZr vodk’k ds fy;s vf/kd`r gS 2½ fnu

 vkj-,-lh- ds dkfeZd 3½ fnu

 U;k;ky;ksa ds LVkQ 1 fnu

MONTHLY CALCULATION:



 foJkedkyhu foHkkx esa dk;Zjr jkT; deZpkfj;ksa dks

fdlh ,sls dys.Mj o"kZ esa dh x;h dÙkZO; vof/k ds 

,ot esa dksbZ mikftZr vodk’k fuEufyf[kr of.kZr

'krksZ@lhek dks NksMdj ns; ugha gksxk&

 fo|ky;ksa@ikWfyVsfDud laLFkkuksa] dyk@foKku

egkfo|ky;ksa esa v/;kiu dk;Z djkus okys

vf/kdkfj;ksa@deZpkfj;ksa dks ,d dyS.Mj o"kZ esa

15 mikftZr vodk’k ns; gksaxsaA fu;e 92(ii) 

 fdlh dys.Mj o"kZ esa fu;qfä] lsokfoo`fÙk@e`R;q gksus

ij izR;sd ekg ds fy;s 1¼ fnu dh nj ls mikftZr

vodk’k ns; gksxkA fu;e 92(iii)(1)

VACATION DEPARTMENT:



 mä izko/kkuksa ds dkj.k miyC/k mikftZr vodk’kksa dks

lefiZr dj fu;e 91, ds vuqlkj udn Hkqxrku fn;k

tkosxkA o"kZ esa mikftZr vodk’k dk miHkksx ugha

djus ij vkxkeh o"kZ esa tek fd;k tkosxkA

 foJkedkyhu foHkkx dk v/;kiu dk;Zjr ,d deZpkjh

;fn fdlh dys.Mj o"kZ esa foJkedkyksa dk miHkksx

ugha dj lds rks mls ,sls vuqi;ksftr foJkedkyksa ds 

,ot esa 15 ds vuqikr esa mikftZr vodk’k ns; gkasxsaA

VACATION DEPARTMENT:



 ;fn dys.Mj o"kZ esa deZpkjh us foJkedky dk mi;ksx

ugha fd;k gS rks 15 fnu dk mikftZr vodk’k mlds

[kkrs esa tksM+ fn;k tkosxkA

fu;e 91[k 

 xzh"edkyhu vodk’k o 'khrdkyhu vodk’k de djus

ij 3 fnu dh ,ot esa 1 fnu dk mikftZr vodk’k

ns; gSA

VACATION DEPARTMENT:



 ,d jkT; deZpkjh izR;sd foÙkh; o"kZ esa vf/krdre 15 

fnu dk mikftZr vodk’k lefiZr dj muds ,ot esa udn

Hkqxrku izkIr dj ldrk gSA fu;e 91, 

 foÙk foHkkx ds vkns’k Øekad ,Q-1¼12½foÙk¼fu;e½@2005 

fnukad 6&2&2009 }kjk jkT; deZpkfj;ksa dks 2009&2010 

esa rFkk vkxs Hkh ,d o"kZ esa 15 fnu ds mikftZr vodk’k

ds leiZ.k ds ,ot esa udn Hkqxrku dh lqfo/kk iznku dh 

x;h gSA

CASH PAYMENT IN LIEU OF



 lefiZr mikftZr vodk’k ds ,ot esa udn Hkqxrku dh 

x.kuk jfuax osru cSa.M esa osru rFkk xzsM is o e¡gxkbZ

HkÙks ds ;ksx ij 30 fnu ds ekg ds vk/kkj ij x.kuk dh 

tkosxhA lefiZr vodk’k ds udn Hkqxrku esa ls th-ih-

,Q- dh dVkSrh ugha dh tkosxhA

Surrender of Pay=Pay in Pay Band+Grade Pay+DA

 lefiZr vodk’k ds izkFkZuk i= dh fnukad dks deZpkjh

ds [kkrs esa vodk’k MsfcV gksaxsA

CASH PAYMENT IN LIEU OF



 jktLFkku flfoy lsok ¼isa’ku½ fu;e] 1996 ds fu;e 50 

o 53 ds vuqlkj superannuation, invalid compensation 

pension or retirement pension izkIr djus ij ml fnu

mlds mikftZr vodk’k ds ys[kksa esa vuqi;ksftr mikftZr

vodk’kksa ds ,ot esa ¼vf/kdre 300 fnu½ udn Hkqxrku

dh x.kuk fuEukuqlkj dh tk;sxh%&

Cash Payment=

Pay admissible on the 

date of retirement+ 

DA on that day

Number of unutilized P.L. at credit 

on the date of retirement subject to 

a maximum of 300 days

30

jktLFkku flfoy lsok ¼oxhZdj.k] fu;a=.k ,oa vihy½ fu;e] 1958 ds fu;e

14¼6½ ds rgr vfuok;Z lsokfuo`fÙk dh 'kkfLr feyus ij ns; ugha

CASH PAYMENT IN LIEU OF



 vuqi;ksftr mikftZr vodk’kksa ds ,ot esa ¼vf/kdre

300 fnu½ udn Hkqxrku ,d eq’r ,oa ,d gh le;] 

lsokfuo`fÙk ij pqdk;k tk;sxkA fu;e 91[k¼2½ 

 dk;kZy;k/;{k ;k foHkkxk/;{k ;g vodk’k vuqer djus

o ,slk udn Hkqxrku djus ds fy;s l{ke izkf/kdkjh

gksaxaasA fu;e 91[k¼5½ 

 ;g ykHk mUgsa Hkh ns; gS tks lsokfuo`fÙk vk;q ds ckn

lsok esa vfHko`f) djds vkxs j[ks tkrs gSA fu;e 91[k¼6½

 udn Hkqxrku ds vkns’k lsokfuo`fÙk dh rkjh[k ls 1 ekg

iwoZ tkjh fd;s tk ldsxsa ysfdu udn Hkqxrku okLrfod

lsokfuo`fÙk ds izHkkoh gksus ds ckn gh fd;k tk;sxkA

CASH PAYMENT IN LIEU OF



 lsok esa jgrs gq,s ljdkjh deZpkjh dh e`R;q dh n’kk esa

e`R;q gksus dh rkjh[k dks ns; vuqi;ksftr mikftZr

vodk’kksa ds ,ot esa ¼vf/kdre 300 fnu½ udn Hkqxrku

fu;e fu;e 91[k ds vuqlkj ns; gSA

 Lksokfuo`fÙk ds le; vuqi;ksftr mikftZr vodk’k ds 

cdk;k vo’ks"k esa fnuksa ds ÝsD’ku esa mikftZr vodk’k

jg tkos rks vk/ks ls uhps ,d fnu ls de dk ÝzsD’ku

ugha ekuk tkosxkA vk/ks ;k vf/kd ds ÝsD’ku dks ,d 

fnu ekuk tkosxkA No. F.1(12)FD/Rules/2005 dated 17-11-2014

 ifjokj isa’ku Lohd`r djus esa l{ke izkf/kdkjh bl fu;e

ds v/khu lans; ,d eq’r jkf’k Lohd`r djsxkA fu;e 91lh¼c½ 

CASH PAYMENT IN LIEU OF



HALF PAY LEAVE



 ,d jkT; deZpkjh dks fu;qfä frfFk ls ,d o"kZ dh lsok

iw.kZ djus ij 20 fnu dk v)Z osru vodk’k vftZr

gksxkA fu;e 93¼1½¼,½ 

 ;g vodk’k vkuqikfrd ns; ugha gSA

 ;kfu fdlh deZpkjh dh fu;qfä rkjh[k 31&3&1978 o 

lsokfuo`fÙk 31&12&2013 dks gS rks mls v)Z osru

vodk’k dsoy 31&3&2013 rd gh ns; gksaxsaA

1&4&2013 ls 31&12&2013 rd dksbZ vodk’k ns; ughs

gksaxsaA

HALF PAY LEAVE:



 mijksä fu;e 93¼1½¼,½ ds vuqlkj ns; v)Z osru

vodk’k fpfdRlk izek.k i= ;k futh dkj.k ds vk/kkj

ij Lohd`r fd;k tk ldrk gSA

 ifjokj isa’ku Lohd`r djus esa l{ke izkf/kdkjh bl fu;e

ds v/khu lans; ,d eq’r jkf’k Lohd`r djsxkA

fu;e 91lh¼c½ 

HALF PAY LEAVE:



COMMUTED LEAVE



 LFkk;h lsok ds ,d jkT; deZpkjh dks izkf/kd`r fpfdRld

ds izek.k i= ds vk/kkj ij v)Z osru vodk’kksa dh vk/kh

la[;k rd :ikUrfjr vodk’k fuEufyf[kr 'krksZ ds 

vk/kkj ij Lohd`r fd;k tk ldrk gSA fu;e 93¼2½ %& 

 Tkc fdlh deZpkjh dks :ikUrfjr vodk’k Lohd`r

fd;s tkos rks mlds ,ot esa nqxquh la[;k esa v)Z 

osru vodk’k ys[kksa ls ?kVk fn;s tkosaA

 bl vodk’k esa mikftZr vodk’k ds leku vodk’k

osru ns; gSA vodk’kksa dh lekfIr ij ,sls deZpkjh ds 

lsok ij okil mifLFkr gksus dh iw.kZ lEHkkouk,a gSA

COMMUTED LEAVE:



 ,d le; esa ns; v)Z osru vodk’kksa esa ls 180 fnu rd

ds v)Z osru vodk’kksa dks izkf/kd`r fpfdRld ds izek.k

i= ds fcuk ,sls :ikUrfjr vodk’kksa ds :i esa Lohd`r

fd;k tk ldrk gS tgk¡ ,slk vodk’k fdlh vuqeksfnr

ikB~;Øe ds fy;s pkgk tk;s rFkk vodk’k Lohd`r djus

okyk izkf/kdkjh ,sls ikB~;Øe@v/;;u lkoZtfud fgr esa

izekf.kr dj nsaA fu;e 93¼2½ 

 bl vodk’k esa mikftZr vodk’k ds leku vodk’k osru

ns; gksxkA fu;e 97 

COMMUTED LEAVE:



LEAVE NOT DUE



 lsokfuo`fÙk ls iwoZ ds vodk’kksa ds ekeyksa esa NksM+dj

LFkk;h jkT; deZpkjh dks vns; vodk’k (Leave Not Due) 

fuEufyf[kr ’krksZ ij Lohd`r fd;k tk ldrk gS%&

 vodk'k Lohd`rdrkZ bl ckr ls lUrq"V gks fd ,slk

deZpkjh vns; vodk’kksa ls ¼vodk’kksa dh lekfIr ds

ckn lsok ij okfil½ mifLFkr gks tk;sxkA

fu;e 93¼3½d

 vns; vodk’kksa dh la[;k ml vuqeksfnr la[;k ls

vf/kd ugha gksxh tks ,d deZpkjh ,sls vodk’kksa ls

okfil vkdj mruh gh la[;k esa v)Z osru vodk’k

vftZr dj ldsaA fu;e 93¼3½[k

LEAVE  NOT DUE:



 lEiw.kZ lsok dky esa vns; vodk’k fuEu izdkj ls Lohd`r

fd;s tk;sxas%&

 vf/kdre vns; vodk'k 360 fnu

 ,d le; esa 90 fnu

 fpfdRlk izek.k i= ds vk/kkj ij 180 fnu

 'ks"k vU; vk/kkj ij fu;e 93¼3½x

 vns; vodk’k Lohd`r fd;s tkus ij og deZpkjh ds v)Z

osru vodk’kksa ds [kkrs esa ukes fy[kk tk;sxk rFkk mldk

lek;kstu ,sls deZpkjh }kjk Hkfo"; esa vftZr fd;s tkus

okys v)Z osru vodk’kksa ls fd;k tk;sxkA fu;e 93¼3½?k

LEAVE  NOT DUE:



 fu;fer fu;qfä ds ckn 3 o"kZ dh lsok vof/k iw.kZ djus

ij :ikUrfjr vodk’k o vns; vodk’k Lohd`r fd;s tk

ldsaxsaA fu;e 93¼4½

 lsok esa jgrs gq,s deZpkjh dh e`R;q gksus ij] jktLFkku

flfoy lsok,a ¼isa’ku½ fu;e]1996 ds fu;e 35 ds vUrZxr

vleFkZrk ds vk/kkj ij lsokfuo`Ùk djus ;k fu;e 53 ds

vUrZxr vfuok;Z :i ls lsokfuo`Ùk dj fn;k tkrk gS rks

mlls vodk’k osru laca/kh olwyh] ;fn curh gks rks ugha

dh tkosxhA vU; leLr ekeyksa esa tSls R;kxi=]

LoSfPNd lsokfuo`fÙk] fu"dklu ;k c[kkZLrxh vkfn esa

vodk’k osru dh olwyh gksxhA fu;e 93¼5½

LEAVE  NOT DUE:



SPECIAL MEDICAL 
LEAVE TO 

SUBORDINATE 
POLICE PERSONNEL



 jktLFkku iqfyl v/khuLFk lsok ds lnL;ksa dks {k; jksx

ls ihfM+r gksus ij lEiw.kZ lsok vof/k esa 6 ekg dh

vof/k rd fo’ks"k fpfdRlk vodk’k fuEu 'krksZ ij ns;

gS%&

 jktLFkku lsok fu;e 91 o 93 ds vUrZxr ns; o

cdk;k vodk’kks dk miHkksx iw.kZr;k fd;k tk pqdk

gks

fu;e 93d¼1½¼i½

SPECIAL MEDICAL LEAVE:



 jktLFkku iqfyl v/khuLFk lsok ds lnL;ksa dks {k; jksx

ls ihfM+r gksus ij lEiw.kZ lsok vof/k esa 6 ekg dh

vof/k rd fo’ks"k fpfdRlk vodk’k fuEu 'krksZ ij ns;

gS%&

 fo’ks"k fpfdRlk vodk’k ,d deZpkjh dks fdlh

jktdh; vLirky@Vh-ch-lsfuVksfj;e ;k ljdkj

}kjk jktLFkku flfoy lsok,a ¼fpfdRlk ifjp;kZ½

fu;e 2008 ds vUrZxr ekU;rkizkIr vLirky ;k

lsfuVksfj;e esa HkrhZ gksdj jksx funku djkus ij

fu;e 93d¼1½¼ii½

SPECIAL MEDICAL LEAVE:



 jktLFkku iqfyl v/khuLFk lsok ds lnL;ksa dks {k; jksx

ls ihfM+r gksus ij lEiw.kZ lsok vof/k esa 6 ekg dh

vof/k rd fo’ks"k fpfdRlk vodk’k fuEu 'krksZ ij ns;

gS%&

 iqfyl v/khuLFk lsok ds lnL;ksa dks funs’kd]

fpfdRlk ,oa LokLF; lsok,a }kjk le; le; ij

tkjh funsZ’kksa }kjk xfBr fpfdRlk e.Myksa }kjk fn;s

x;s izek.k i= ds vk/kkj ij ,d jktdh;

vLirky@Vh-ch-lsfuVksfj;e esa ckgjh :i esa

fpfdRlk djkus ij ns; gSA fu;e 93¼1½¼iii½

SPECIAL MEDICAL LEAVE:



 jktLFkku iqfyl v/khuLFk lsok ds lnL;ksa dks {k; jksx

ls ihfM+r gksus ij lEiw.kZ lsok vof/k esa 6 ekg dh

vof/k rd fo’ks"k fpfdRlk vodk’k fuEu 'krksZ ij ns;

gS%&

 fo’ks"k fpfdRlk vodk’k jktLFkku lsok fu;e 91 o

95 ds vUrZxr ns; o cdk;k vodk’kks dk miHkksx

ds ckn fdlh izdkj ds vodk’k ds lkFk ;k

fujUrjrk esa Lohd`r fd;k tk ldrk gSaA

fu;e 93d¼2½

 fo’ks"k fpfdRlk vodk’k dh vof/k dk vodk’k osru

ml osru ds leku gksxk tks mls vodk’k izkjEHk

gksus ds iwoZ ds fnu ns; gkssA fu;e 93d¼3½

SPECIAL MEDICAL LEAVE:



TERMINAL LEAVE



 fuEufyf[kr vLFkkbZ jkT; deZpkfj;ksa dks mudh lsok

lekfIr ij muds mikftZr vodk’k ys[kksa esa ns;

mikftZr vodk’kksa dh lhek rd ¼vf/kdre 300 fnu½

lsok lekfIr vodk’k Lohd`r fd;k tk ldrk gS pkgs

,slk vodk’k deZpkjh us vkSipkfjd :i ls ugha ek¡xk

gks ;k jkT; fgr esa vLohd`r ugha fd;k x;k gks%&

 ,d vLFkkbZ jkT; deZpkjh ftldh lsok,a laLFkkiu

esa dVkSrh ;k in dh lekfIr ds dkj.k mlds

vf/kokf"kZdh vk;q ds gksus ls iwoZ gh lekIr dh tk

jgh gksA fu;e 94¼1½d

TERMINAL LEAVE:



 fuEufyf[kr vLFkkbZ jkT; deZpkfj;ksa dks mudh lsok

lekfIr ij muds mikftZr vodk’k ys[kksa esa ns;

mikftZr vodk’kksa dh lhek rd ¼vf/kdre 300 fnu½

lsok lekfIr vodk’k Lohd`r fd;k tk ldrk gS pkgs

,slk vodk’k deZpkjh us vkSipkfjd :i ls ugha ek¡xk

gks ;k jkT; fgr esa vLohd`r ugha fd;k x;k gks%&

 ,d vLFkk;h jkT; deZpkjh ftldh lsok,a laLFkkiu

esa dVkSrh ;k in dh lekfIr ds dkj.k mlds

vf/kokf"kZdh vk;q ds gksus ls iwoZ gh lekIr dh tk

jgh gksA

fu;e 94¼1½d+-

TERMINAL LEAVE:



 ,slk deZpkjh tks ml in dh iw.kZ ;ksX;rk j[krk gks rFkk

ftls ,d ;ksX; O;fä ds miyC/k gks tkus ds dkj.k in

ls gVk;k tk jgk gksA fu;e 94¼1½?k

 ,slk vLFkkbZ jkT; deZpkjh ftldh lsokk,a iz’kklfud

lqfo/kk dks /;ku esa j[k dj lekIr dh tk jgh gks vkSj

ftlds fo:) vkSipkfjd foHkkxh; dk;Zokgh djuk mfpr

ugha le>k x;k gksA

fu;e 94¼1½M+-

TERMINAL LEAVE:



 ,d vLFkkbZ jkT; deZpkjh tks vius Lo;a ds foosd

ds vk/kkj ij lsok ls R;kxi= nsrk gks] dks ,slk

vodk’k Lohd`r djrs le; izkf/kdkjh vius foosd

ij lsok lekfIr vodk’k Lohd`r dj ldrk gS tks

deZpkjh ds mikftZr vodk’k ds [kkrs esa ns;

vodk’kksa dh lhek ls vk/kk gksxk rFkk tks fdlh Hkh

fLFkfr esa 120 fnu ls vf/kd dk ugha gksxkA

 fu;e 94¼1½ o ¼2½ ds vuqlkj ns; lsok lekfIr

vodk’k osru ,d eq’r rFkk ,d le; esa mlh

izdkj ls pqdk;k tk;sxk tSlkfd fu;e 94ch¼3½ o

¼4½ esa crk;k x;k gSA 94¼3½+-

TERMINAL LEAVE:



 fu;e 94¼1½ o ¼2½ ds izko/kkuksa ds vuqlkj lsok lekfIr

vodk’k fuEukafdr O;fä;ksa dks Lohdk;Z@ns; ugha

gksxk%&

 ,sls jkT; deZpkjh rFkk f’k{kkFkhZ tks jkT; lsok es

iwjs le; ds fy;s fu;qä ugha gS]

 ,sls deZpkjh ftUgsa lsok ls c[kkZLr ;k fu"dkflr

dj fn;k x;k gks] rFkk

 ,sls vLFkk;h deZpkjh ftudh lsok,a jk"Vª fojks/kh

xfrfof/k;ksa esa Hkkx ysus ds dkj.k lekIr dh tkrh

gSA

fu;e 94¼4½¼v½¼c½o¼l½+-

TERMINAL LEAVE:



lsok esa O;o/kku ds fcuk LFkk;h :Ik ls fu;qä

vLFkk;h deZpkjh dks vodk’k%

 ,d jkT; deZpkjh tks vLFkk;h lsok esa gks tc lsok esa

O;o/kku ds fcuk gh ;fn fdlh LFkk;h in ij fu;qä

dj fn;k tkrk gS rks mldks iwoZ dh lsok esa vftZr

vodk’kksa dks tks mlds lsok vfHkys[k esa tek gS] vkSj

tks mls iwoZ esa gh LFkk;h lsok esa gksus ij izkIr gksrs]

ds vUrj dk vkxs dk tek fd;k tkosxkA bl fu;e ds

vuqlkj vodk’k dh vof/k dks lsok esa O;o/kku ugha

ekuk tkrk gSaA

fu;e 95

TERMINAL LEAVE:



EXTRA-ORDINARY
LEAVE



 fuEukafdr fo’ks"k ifjfLFkfr;ksa esa ,d jkT; deZpkjh dks

vlk/kkj.k vodk’k fn;k tk ldrk gS%&

 Tkc fu;eksa ds vUrZxr mls dksbZ vU; vodk’k

ns;@Lohdk;Z u gksA

 Tkc vU; vodk’k cdk;k gks] ijUrq deZpkjh Lo;a

vlk/kkj.k vodk’k Lohd`r djus ds fy;s vkosnu

djrk gSA

fu;e 96(a)(i)(ii)

EXTRA-ORDINARY LEAVE:



 vLFkk;h jkT; deZpkjh dks ,d le; esa 3 ekg ;k 18

ekg rd dk vlk/kkj.k vodk’k Lohd`r fd;k tk

ldrk gSA fu;e 96(b)

 3 ekg ls vf/kd dk yEcs le; dk vlk/kkj.k vodk’k

foÙk foHkkx dh lgefr ls deZpkjh dks yEch chekjh ;k

v/;;u ds ikB~;Øe iw.kZ djus gsrq Lohd`r fd;k tk

ldrk gSA

 LFkk;h deZpkjh dks 24 ekg rd dh vof/k ds fy;s

¼v/;;u vodk’k lfgr½ Lohd`r fd;k tk ldrk gSA

 24 ekg ls vf/kd dh vof/k dk vodk’k foÙk foHkkx

dh iwoZ vuqefr ls ls gh Lohd`r fd;k tk ldrk gSA

EXTRA-ORDINARY LEAVE:



 vLFkk;h efgyk jkT; deZpkjh tks lqj{kk dfeZ;ksa dh

ifRu;ka gS] dks ,d le; esa 6 ekg rd dk vlk/kkj.k

vodk’k Lohd`r fd;k tk ldrk gSA

fu;e 96(b)

 deZpkjh dks vlk/kkj.k vodk’k ysus ij fdlh izdkj

dk vodk’k osru izkIr ugha gksrkA fu;e 97(4)

 :ikUrfjr vodk’k ij deZpkjh vodk’k osru dk

gdnkj mlh rjg gksrk gS tSlk fd og mikftZr

vodk’k ij gksrk gSA fu;e 97(3)

EXTRA-ORDINARY LEAVE:



 ,d vLFkk;h jkT; deZpkjh ftldh fu;qfä fu/kkZfjr

p;u izfØ;k ds rgr gqbZ gS rFkk ftlus fu;fer lsok

ds 3 o"kZ iw.kZ dj fy;s gS] mls vlk/kkj.k vodk’k

LFkk;h deZpkjh dh Hkk¡fr gh Lohd`r fd;k tk ldrk

gSA foÙk foHkkx dk ifji= Øekad ,Q-1¼5½foÙk@fu;e@96

fnukad 26&2&2002

EXTRA-ORDINARY LEAVE:



 ,d jkT; deZpkjh ftldh fu;qfä fu/kkZfjr p;u

izfØ;k ds rgr gqbZ gS rFkk ftlus fu;fer lsok ds 3

o"kZ iw.kZ dj fy;s gS] mls vlk/kkj.k vodk’k LFkk;h

deZpkjh dh Hkk¡fr gh Lohd`r fd;k tk ldrk gSA foÙk

foHkkx dk ifji= Øekad ,Q-1¼5½foÙk@fu;e@96 fnukad

26&2&2002

EXTRA-ORDINARY LEAVE:



SPECIAL DISABILITY
LEAVE



 ,d jkT; deZpkjh ftls vius drZO; dh mfpr ikyuk

djrs gq,s ;k viuh jktdh; fLFkfr ds dkj.k pksV yxh

gks ;k pksV igaqpk;h xbZ gks vkSj ftlds dkj.k og

deZpkjh vleFkZ gks x;k gks] mls fo’ks"k vleFkZrk

vodk’k Lohd`r fd;k tk ldrk gSA fu;e 99(i)

 ;g vodk’k fpfdRld e.My ds izek.k i= ds vk/kkj

ij Lohdkj fd;k tk;sxk ijUrq fdlh Hkh n’kk esa 24

ekg ls vf/kd dk Lohd`r ugha fd;k tk;sxkA fu;e

99(iv)

 ,slk vodk’k fdlh Hkh izdkj ds vodk’k ds lkFk feyk

dj fy;k tk ldrk gSA fu;e 99(iv)

SPECIAL DISABILITY LEAVE:



 bl vodk’k dh vof/k isa’ku ;ksX; lsok dh x.kuk esa

tksM+h tk;sxhA fu;e 99(vi)

 ,sls vodk’k ds nkSjku mPp lsok esa fu;qä deZpkfj;ksa

dks izFke 120 fnu dk iw.kZ osru ,oa prqFkZ lsok

deZpkfj;ksa dks izFke 60 fnu dk iw.kZ osru ns; gksxkA

 ,sls vodk’k ds 'ks"k le; ds fy;s fu;e 97¼2½ ds

vuqlkj v)Z osru ds leku vodk’k osru ns; gksxkA

SPECIAL DISABILITY LEAVE:



 deZpkfj;ksa ds fodYi ij mikftZr vodk’k dh

vf/kdre vof/k ds fy;s tks vU;Fkk :i ls Lohd`r dh

tk ldrh gks] iw.kZ osru ns; gksxkA vodk’k dk vk/kk

le; mlds mikftZr vodk’k ds ys[kksa esa ukes fy[kk

tkosxkA fu;e 99

 vleFkZrk ds dkj.k {kfriwfrZ Lohd`r gksus ij vodk’k

osru esa ls {kfriwfrZ dh jkf’k de dj Hkqxrku dh

tkoxhA fu;e 100

SPECIAL DISABILITY LEAVE:



MATERNITY LEAVE



 ;g vodk’k fnukad 6 fnlEcj 2004 ls ns; fd;k x;k

gSA

 ,d efgyk ljdkjh deZpkjh dks lEiw.kZ lsok vof/k esa

2 ckj rFkk thfor cPpk u gks rks rhljh ckj izlwfr

vodk’k Lohd`r fd;k tk ldrk gSA fu;e 103

 ;g vodk’k fpfdRlk izek.k i= ds vk/kkj ij izkjEHk

gksus dh rkjh[k ls 180 fnu dh vof/k rd iw.kZ osru

ij Lohd`r fd;k tkosxkA ¼fnukad 11&8&2008 ls ykxw½

 ;g vodk’k dk;kZy;k/;{k }kjk Lohd`r fd;k tk

ldrk gSA og l{ke izkf/kdkjh gSA

MATERNITY LEAVE:



 xHkZikr ds ekeys esa 6 lIrkg dk vodk’k izkf/kd`r

fpfdRlk vf/kdkjh dk izek.k i= layXu djus ij

Lohd`r fd;k tk ldrk gSA

 efgyk deZpkjh vodk’k osru ikus dh gdnkj gSA

 ,slh NqÍh dks vodk’k ys[ks esa ls MsfcV ugha fd;k

tk;sxk fdUrq lsok iqfLrdk esa ,slh izfof"B i`Fkd ls dh

tk;sxhA

 ;g vodk’k vLFkk;h efgyk deZpkjh dks Hkh ns; gSA

 ;g vodk’k vuqcfU/kr efgyk deZpkfj;ksa dks Hkh ns;

gSA foÙk foHkkx dk ifji= Øekad ,Q-1¼16½foÙk@fu;e@2007 fnukad

18 twu 2009

MATERNITY LEAVE:



 ;g vodk’k efgyk ijhoh{kk/khu izf’k{k.kkFkhZ deZpkfj;ksa

dks fu;e 122(A)(ii) ds rgr ns; gSA foÙk foHkkx dk ifji=

Øekad ,Q-1¼6½foÙk@fu;e@2011 fnukad 15 Qjojh 2012 }kjk fu;e

103A fu;e 121(A)(ii) ds :i esa izfrLFkkfir

 ;g vodk’k v/kwjs xHkZikr ds ekeys esa ugha feysxkA

 ;g vodk’k fdlh vU; izdkj ds vodk’k ds lkFk Hkh

fy;k tk ldrk gSA fu;e 104

 ;g vodk’k 2 thfor cPpksa ls de gksus ij gh Lohd`r

fd;k tk ldrk gSA

MATERNITY LEAVE:



PATERNITY LEAVE



 ;g vodk’k fnukad 6 fnlEcj 2004 ls ns; fd;k x;k

gSA

 ;g vodk’k l{ke izkf/kdkjh }kjk ,d iq:"k ljdkjh

deZpkjh dks 2 ls de thfor cPpksa ds gksus ij viuh

lEiw.kZ lsok vof/k esa ifRu dh xHkkZoLFkk@izlo ds

nkSjku ,oa ckn esa ns[kHkky djus gsrq ;kfu izlo ;s 15

fnu iwoZ ,oa izlo ds 3 ekg ds Hkhrj 15 fnu dk

fir`Ro vodk’k Lohd`r djsxkA

 ;g deZpkjh dh lEiw.kZ lsok vof/k esa 2 ckj Lohd`r

fd;k tk ldrk gSaA

PATERNITY LEAVE:



 bl vodk’k dk fu/kkZfjr vof/k esa mi;ksx ugha djus

ij ;g ysIl gks tkrk gSA

 bl vodk’k dks vodk’k ys[kksa esa 'kkfey ugha fd;k

tkosxk ijUrq bl vodk’k dk lsok iqfLrdk esa bUnzkt

fd;k tkrk gSa

 ;g vodk’k fdlh vU; izdkj ds vodk’k ds lkFk Hkh

fy;k tk ldrk gSA fu;e 104

 xHkZikr ;k feldSjst ds ekeys esa ;g vodk’k Lohd`r

ugha fd;k tk;sxkA

PATERNITY LEAVE:



 ;g vodk’k iq:"k ijhoh{kk/khu izf’k{k.kkFkhZ dks fu;e

122(A)(iii) ds vuqlkj ns; gSA foÙk foHkkx dk ifji= Øekad

,Q-1¼6½foÙk@fu;e@2011 fnukad 15 Qjojh 2012 }kjk fu;e 103A fu;e

121(A)(iii) ds :i esa izfrLFkkfir

 bl vodk’k ds nkSjku ljdkjh deZpkjh dks vodk’k

ij tkus ls Bhd iwoZ vkgfjr osru ds leku vodk’k

osru lanÙk fd;k tk;sxkA

PATERNITY LEAVE:



HOSPITAL LEAVE



 Lk{ke vf/kdkjh fdlh ,sls prqFkZ Js.kh deZpkjh ;k

ea=kyf;d oxZ ;k v/khuLFk lsok ds deZpkjh dks

fpfdRlky; vodk’k Lohd`r dj ldrk gS ftldk

osru fpfdRlky; esa izos’k ds fnu :- 5000 ekfld ls

de gS rFkk ftldk dk;Z ,oa mÙkjnkf;Ro fo"ke la;=ksa]

foLQksVd lkexzh] fo"kSyh vkS"kf/k;ksa@jlk;uksa dks gkFk

esa idM+us ds gks] rFkk mlds dkj.k izR;{k tksf[ke gks

,oa Li"V;k mlds in ds drZO;ksa ls tqMs gq,s tksf[keksa

ds dkj.k gksus pkfg;sA fu;e 105

HOSPITAL LEAVE:



 fpfdRlky; vodk’k] fu;e 97¼1½ ;k ¼2½ ds rgr

vodk’k osru ds vUrZxr Lohd`r fd;k tk ldrk gSA

 ;g mruh vof/k ds fy;s Lohd`r fd;k tk ldrk gS

ftruk vodk’k nsus okyk vf/kdkjh vko’;d le>sA

fu;e 106

 ,d deZpkjh dks Lohdk;Z vU; izdkj ds vodk’kksa ds

vykok ;g vodk’k Lohdr fd;k tk ldrk gSA

fu;e 108

HOSPITAL LEAVE:



STUDY LEAVE

jktLFkku lsok fu;e] 1951] v/;k; 11 [k.M 6 fu;e 110



 v/;;u vodk’k ,sls LFkk;h lsok ds deZpkjh dks fdlh

,sls ikB~;Øe ;k fdlh fof’k"V ;k rduhdh izd`fr ds

v/;;u@ikB~;Øe ds fy;s Lohd`r fd;k tk ldrk gS]

;fn l{ke vf/kdkjh dh lEefr esa ,slk v/;;u@

ikB~;Øe ml foHkkx ds dk;Z lEiknu ds fy;s tufgr

esa vko’;d gksA

 lkekU;r% v/;;u vodk’k ml deZpkjh dks Lohd`r

ugha fd;k tkuk pfkg;s ftlus 20 o"kZ ;k mlls vf/kd

lsok iw.kZ dj yh gksA

fu;e 110(1)

STUDY LEAVE: Admissibility



 v/;;u vodk’k ,sls vLFkk;h lsok ds deZpkjh dks Hkh

fuEu 'krksZ ij Lohd`r fd;k tk ldrk gS%&

 mldh fu;qfä fu;fer vk/kkj ij gqbZ gks

 mlus 3 o"kZ dh fujUrj lsok iw.kZ dh yh gks

 mldh izkjfEHkd fu;qfä jktLFkku yksd lsok vk;ksx dh

vuq’kalk ls dh x;h gks

 fu;qfädrkZ izkf/kdkjh us Hkkjr ds lafo/kku ds vuqPNsn 309

esa fn;s x;s ijUrqd ds rgr cuk;s x;s lsok fu;e@mi

fu;e ds vuqlkj fu;qfä dh gksA

 Tkgka ,sls fu;e ugha cus gks ogka fu;qfädrkZ izkf/kdkjh us

og fu;qfä 'kS{kf.kd vgZrk] vuqHko vkfn fofgr djus ds

l{ke vkns’kksa ds vuqlkj dh gksA fu;e 110(2)

STUDY LEAVE: Admissibility



 ,sls vLFkk;h lsok ds deZpkjh us ;fn%&

 3 o"kZ dh fujUrj lsok iw.kZ dh yh gks

 Yksfdu fu;e 110¼2½ ds izko/kku iw.kZ ugha djrk gks]

mls tufgr esa izekf.kr mPp v/;;u ds iz;kstukFkZ 2

o"kZ dk vlk/kkj.k vodk’k jktLFkku lsok fu;e 96¼[k½

ds izko/kkuksa ds f’kfFkyhdj.k esa Lohd`r fd;k tk

ldrk gSA

fu;e 110(3)

STUDY LEAVE: Admissibility



 ;g ,d ckj esa 12 ekg ls vf/kd Lohd`r ugha fd;k

tk;sxk rFkk lEiw.kZ lsok dky esa 24 ekg ds fy;s Lohd`r

fd;k tk ldrk gS ftls jkT; deZpkjh ,d volj ;k ;k

,d ls vf/kd voljksaa ij miHkksx dj ldrk gSaA

 fpfdRlk vf/kdkfj;ksa dks ih-th- djus ds fy;s 3 o"kZ dk

v/;;u vodk’k Lohd`r fd;k tk ldrk gSaA

 bl vodk’k dk miHkksx vU; izdkj ds vodk’k]

¼vlk/kkj.k vodk’k dks NksMdj½ ds lkFk fd;k tkos rks

jkT; deZpkjh dh fu;fer drZO;ksa ls vuqifLFkfr 28 ekg

ls vf/kd dh Lohd`r ugha dh tk;sxhA fu;e 112(ii)

STUDY LEAVE: Admissibility



 bl vodk’k dh vof/k esa ,d jkT; deZpkjh dks v)Z

osru ds leku vodk’k osru ns; gSA

 v/;;u vodk’k inkséfr ;k isa’ku ds fy;s lsok

vof/k ds :Ik esa le>k tk;sxkA

 bldk izHkko deZpkjh ds ukes vo’ks"k fdlh Hkh

vodk’k ij ugha iMsxkA fu;e 121

 ;g v)Z osru ij vfrfjä vodk’k gksrk gS rFkk ,sls

vodk’k dky esa deZpkjh dks vodk’k osru dk

Hkqxrku jktLFkku lsok fu;e 97¼2½ ds vuqlkj ns;

gSA fu;e 112(2)

STUDY LEAVE: 



 deZpkjh dks v/;;u dk ikB~;Øe ’kqYd vkfn Lo;a

dks tek djkuk gksxk ;k ogu djuk gksxkA

 dsoy viokn Lo:i ekeyksa esa gh jkT; ljdkj bl

izdkj dk izLrko Lohdkj djus dks lger gksxh fd

veqd 'kqYd ljdkj }kjk fn;k tkuk pkfg;sA fu;e

119

 deZpkjh dks osru ds vfrfjä fdlh Hkh ,slh

LdkWyjf’ki ¼Nk=o`fÙk½@LVkbis.M izkIr djus rFkk

mls vius ikl j[kus dh Lohd`fr nh tk ldrh gSaA

fu;e 119 below Government of Rajasthan’s

decision

STUDY LEAVE:



 deZpkjh dks v/;;u ds mijkUr fdlh v/;;u ds

ikB~;Øe dks iwjk djus ij ,d izek.k i= ljdkj dks

izLrqr djuk gksxkA fu;e 120

 deZpkjh dks ,d cU/kd i= [k.M 2 ds ifjf’k"V 18

ds vuqlkj Hkj dj fuEukuqlkj nsuk gksxk%&

v/;;u vodk’k dh vof/k ca/kd i= dh vof/k

3 ekg 1 o"kZ

6 ekg 2 o"kZ

1 o"kZ 2 o"kZ

2 o"kZ ls vf/kd 5 o"kZ

STUDY LEAVE:



CHILD ADOPTION 
LEAVE



 ;g vodk’k fnukad 7 fnlEcj 2011 ls ns; fd;k

x;k gSA foÙk foHkkx dk ifji= Øekad ,Q-1¼43½foÙk@xzqi&2@83 fnukad 7

fnlEcj 2011 }kjk fu;e 103(B) ds :i esa izfrLFkkfir

 2 ls de thfor larku gksus ij ,d efgyk jkT;

deZpkjh dks 1 o"kZ ls de mez ds cPps dh fof/kekU;

nÙkddj.k djus dh fnukad ls 180 fnu dh vof/k

dk cPpk nÙkddj.k vodk’k Lohd`r fd;k tk

ldsxkA

 ;g vodk’k] vodk’k Lohd`r djus okys l{ke

vf/kdkjh }kjk Lohd`r fd;k tk ldrk gSA

fu;e 103 (B)(1)

CHILD ADOPTION LEAVE:



 bl vodk’k dh vof/k ds nkSjku mldks vodk’k ij

tkus ds Bhd iwoZ vkgfjr osru ds cjkcj vodk’k

osru dk Hkqxrku fd;k tk;sxkA

 bl vodk’k dks fdlh Hkh vU; izdkj ds vodk’k ds

lkFk tksM+k tk ldrk gSA

 bl vodk’k dks vodk’k ys[ksa esa ls ?kVk;k ugha

tk;sxk] vfirq lsok iqfLrdk esa ,slh i`Fkd izfof"V dh

tkuh pkfg;sA

fu;e 103(B)(2),(3)&(4)

CHILD ADOPTION LEAVE:



LEAVE TO 
PROBATIONERS 
& APPRENTICE



 Ikjhoh{kk/khu izf’k{k.kkFkhZ dks ijhoh{kk dh vof/k ds

nkSjku dksbZ vodk’k vftZr ugha gksxkA

 efgyk Ikjhoh{kk/khu izf’k{k.kkFkhZ dks fu;e 103 o 104

ds vuqlkj izlwfr vodk’k Lohd`r fd;k tk;sxkA

 iq:"k Ikjhoh{kk/khu izf’k{k.kkFkhZ dks fu;e 103d ds

vuqlkj fir`Ro vodk’k Lohd`r fd;k tk ldsxkA

LEAVE TO PROBATIONERS & 

APPRENTICE :

fu;e 122(A)(i),(ii),(iii)&(iv)



 ,d f’k{kkFkhZ dks vodk’k] fpfdRlk izek.k i= ds

vk/kkj ij ;k vlk/kkj.k vodk’k mUgha 'krksZ ij

Lohd`r fd;k tk ldsxk tks ,d vLFkkbZ lsok esa

fu;qä fd;s x;s jkT; deZpkjh ij ykxw gksrh gSA

fu;e 123

LEAVE TO PROBATIONERS & 

APPRENTICE :



THE END
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